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Kircubbin Integrated Primary School 

Allergy Policy 

 

Rationale: 

Anaphylaxis is a severe and potentially life-threatening reaction to a trigger such as an 

allergy.  

The school takes the condition very seriously. Whilst severe allergies pose a challenge to 

the school we want children at risk of anaphylaxis to be able to participate fully in daily 

school life. 

 The arrangements set out below are intended to assist children at risk of anaphylaxis, their 

parents/carers and the school in achieving the least possible disruption to their education 

and also to make appropriate provision for their medical requirements 

The School’s position is not to guarantee a completely allergen free environment; rather, to 

minimise the risk of exposure, encourage self-responsibility and plan for effective response 

to possible emergencies. 

 

Aims 

The aim of this Allergy Policy is to ensure the safety, wellbeing and full inclusion of all pupils 

with allergies by providing clear procedures for prevention, recognition and effective 

management of allergic reactions within the school environment. 

 

 

 

Procedures and Responsibilities for Allergy Management: 

 

It is the responsibility of the parents/carers to inform the school immediately once any risk of 

anaphylaxis has been identified by the medical profession. 

 

Once the school has been informed, the following will happen: 

❖ Parents/carers will meet with school to discuss allergy plan and complete a medical 

administration form. 

❖ Parents/carers will contact the School Nurse to complete a Care Plan, if one has not 

already been prepared with health professionals. 

❖ Copies of the Care Plan will be kept in the Medical Register File and in classrooms, 

school offices, staffroom, school kitchen and dining hall. 

❖ Children at risk from anaphylaxis (and other serious medical conditions) will be 

recorded on Medical Register in red. 

❖ Teaching and support staff will be made aware of the pupil’s identity and nature of 

allergy. 
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• All anaphylaxis medication will be kept in a labelled allergy bag, with the Care Plan 

enclosed. These will be hung in the child’s classroom beside the door. 

• It is the responsibility of the class teacher to take the medication bag when moving 

around the grounds of the school, on any outing or educational visit. 

• It is the parents/carers responsibility to check and renew medication annually.  

• The school canteen will attempt to provide for pupils with allergies where possible, 

advice may be sought from the Education Authority for particular allergies. 

• Glastry College Kitchen is our current school lunch provider and hence have their 

own policy for food allergies. Families are required to make an appointment with the 

school cook and provide a current medical letter stating the allergy of their child. 

 

 

Precautionary Measures: 

• A No Nut Policy operates in school 

• School canteen is nut free 

• Pupils are not allowed to bring nut/nut products into school 

• Allergen/dietary advice will be passed on to venues where pupils might be 

• eating on school trips 

• All parents/carers will be informed/reminded of No Nut Policy via Parent Information 

Sessions at the start of the year and newsletters several times per year 

• Where a pupil is at risk of anaphylaxis – that information shall be shared with the 

parents/carers of that class during Parent Information Sessions to inform them of the 

nature of the allergy. 

• School will check food ingredients with parents/carers of children with anaphylaxis 

prior to 

any food being provided in the classroom. 

• Prior to school trips and residentials where food is provided for the children, 

information will be agreed with the parent and shared with the venue 

 

Medical Information: 

• The school will seek updated information via data collection form at the 

commencement of each calendar year. 

• Furthermore, any change in a child’s medical condition during the year must be 

reported to the school. 

• For a child with an allergic condition, the school requires families to provide written 

advice from a doctor (GP), which explains the condition, defines the allergy triggers 

and any required medication. 

• The Principal will ensure that a healthcare plan (from medical professionals) or risk 

assessment (from school staff) is established and updated for each child with a 

known allergy. 

• All members of staff are required to review and familiarise themselves with the 

medical information. 

• Children with allergies will have a recent photograph and information regarding their 

medical needs posted in relevant rooms with parental permission.  

• Where children with known allergies are participating in school excursions, the risk 

assessments must include this information. 
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• The wearing of a medic alert bracelet is allowed by the school. 

 

 

 

 

The Role of Families 

 

Families are responsible for providing in writing, on-going accurate and current medical 

information to the school.  

 

Families are to send a letter or meet with a designated member of staff (normally to include 

the child’s class teacher) to confirm and detail the nature of the allergy, including: 

 

• The allergen (the substance the child is allergic to) 

• The nature of the allergic reaction (from rash, breathing problems to anaphylactic 

shock) 

• What to do in the case of allergic reaction, including any medication to be used and 

how it is to be used. 

• Control measures, such as how the child can be prevented from getting into contact 

with the allergen. 

• If a child has an allergy requiring an epipen, a healthcare plan or risk assessment 

must be completed and signed by the families. 

• It is the responsibility of the families to provide the school with up to date 

medication/equipment clearly labelled in the original packaging. 

• In the case of life saving medication like epipens the child should not attend without 

it. 

• Families are also required to provide up to date emergency contact information. 

• It is parental responsibility to ensure that snacks and lunches are safe for the child to 

consume. 

• Families should liaise with staff about appropriateness of snacks and any food 

related activities (e.g. healthy snack) 

 

 

 

The Role of Staff 

Staff are responsible for familiarising themselves with the policy and to adhere to health and 

safety regulations regarding food and drink. 

• If a child’s School Data Collection Form states that they have an allergy, then a 

healthcare plan or risk assessment is needed.  

• Any activity which may involve allergens will be risk assessed and courtesy calls to 

parents/carers should be given to reduce risk further. 

• Upon determining that a child attending school has a severe allergy a team meeting 

will be set up as soon as possible where all staff concerned attend to update 

knowledge and awareness of the child’s needs. 
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• All staff who come in to contact with the child will be made aware of what 

treatment/medication is required and where any medication is stored. 

• All staff are to promote handwashing before and after eating. 

• Snack time foods are monitored by staff and are peanut/nut free. All staff should 

know the procedures at snack and lunch time to ensure the safety of children with 

allergies. 

• Parents/carers will be reminded that school is a nut free zone. 

• All tables will be cleaned with an approved solution. 

• Emergency medication should be easily accessible. 

• Staff should liaise with families about snacks and food related activities. 

• In the case of an allergic reaction staff will follow the Action Plan. 

• Staff cannot guarantee that foods will not contain traces of allergens 

 

The Role of other Families 

Snacks, lunches and shared breaks brought to schools by other families should be peanut 

and nut free. The school will ensure that families are regularly reminded. 

 

Glastry College Kitchen 

Glastry College Kitchen is our current school lunch provider and hence have their own policy 

for food allergies. Families are required to make an appointment with the school cook and 

provide a current medical letter stating the allergy of their child. 

 

Training 

Whole staff training on anaphylaxis is carried out annually using EA Anaphylaxis Awareness 

and Training Video.  Members of staff who have a pupil identified at risk of anaphylaxis will 

receive training from School Nurse on Anaphylaxis Awareness and Use of Auto-Injector, 

prior to the child starting their class, where possible. Our school currently has 7 First Aiders.  
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Anaphylaxis- Emergency Procedures 

**In the event of a severe allergic reaction the pupil’s Care Plan will 

be followed.** 

 

The general response is as follows: 

Send someone to inform the Principal or member of the SLT 

immediately 

 

Mild-moderate reaction 

Administer anti-histamines as instructed 

Contact parent/carer 

 

Signs of anaphylaxis 

Send someone to phone 999 at first opportunity 

Lie child flat 

Administer auto-injector 

Remain with child 

Commence CPR if necessary 

If no improvement after 5 minutes, give second auto-injector 

Retain used auto-injector pens to send with child in ambulance 
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Monitoring and Review 

 

This policy will be monitored regularly by the Senior Leadership Team and the issues arising 

reported by the Principal to the Governors. The policy will be reviewed by the Principal and 

the Board of Governors. 

Updated: 6th May 2026 

 

 

Signed:  Principal 

 

 

Signed: Chair of Board of Governors 

 

Date:      ____________________ 

 

 

 

 


