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This policy operates in conjunction with the E-Safety Policy and is designed to help and
protect staff in Kircubbin Integrated Primary School. It is not permissible to use personal
iPads or other hand-held devices (i.e. devices which have not been provided by the school)
for learning and teaching purposes in the classroom or for any school based activity. When
using an iPad, supplied by the school, you are agreeing to / accepting the following:

Administration and Security

e The iPad is the property of the school.

Ownership of this iPad rests with Kircubbin Integrated Primary School. Nominated staff may
retain it for use while in the employment of this school. The iPad must be returned to school
if the nominated member of staff ceases employment with the school or at the request of

the Principal.

e Use of the iPad is for educational purposes and all relevant and connected school policies
are applicable, including the Internet Acceptable Use Policy.

e The device is for your use only and must not be lent to any other party, including other
staff, pupils, family members etc.

e The device can be recalled by the school at any time.

e Every precaution will be taken to avoid damage to or loss of the device. When not in use,
e.g. At the end of each day iPads should be left in a secure location.

e The case provided by the school must be used at all times.

e A four or six-digit security code must be used to secure the device.

e The security code of the device is held only by you and never divulged to pupils, staff or
any other party. For security purposes, this code will also be stored on file by the designated
teacher in charge of the iPads.

Data storage and Use

e Files stored on the iPad should not be regarded as private. The school reserves the right
to monitor, review and examine the content, internet history, usage, communications and
files of users, and, where it deems it to be necessary, will intercept and delete material

which it considers inappropriate.

e Documents on the iPad should be backed-up regularly, either via your personal school
iCloud account or another cloud service designated by the school.
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KIPS iTunes account should only be used to purchase free educational Apps unless you have
discussed the purchase with the ICT Co-ordinator or Principal.

e Apps installed via a departmental iTunes account must only be for educational purposes
and relevant to agreed learning and teaching programmes.

e Personal e-mail accounts must not be installed or accessed through the iPad.

e Other personal items, such as documents, audio, text, photographs, videos - must not be
stored on this device.

Use of images and other media

e The use of the camera must be in line with the school’s E-Safety Policy and the Child
Protection Policy.

e All digital content usage has been considered both legally and ethically.

Professional Development

e Undertake personal professional development e.g. attend training sessions.

e Attend and contribute to relevant departmental sessions relating to the use of the iPad
for learning and teaching. The school expects and requires all users to comply with the
standards outlined in this policy and to follow its protocols.

Reporting Incidents

In the case of loss, theft or other damage occurring outside of school, the ICT coordinator
must be informed as soon as possible. It is the staff member’s responsibility to replace or
make good the iPad to its original state.

| understand and will abide by this Acceptable Use Policy. | further understand that should |
commit any violation, my access privileges may be revoked and/or school disciplinary action

may follow.
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